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Add a new account from the menu Tools = Accounts
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Configures your accounts,

This will open the Internet Accounts window:
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Click the “Add - Mail” button at the top right of this window.

Internet Accounkts ﬂﬂ .
rou can hide

Al |Mail I M ews I Directory Sewicel
Mews. .,

Account | Type | Connection | Bemaove | Directary Service. ..
'.&ctive Directory directory service Local Area Metwork, -
@ Bigfoot Intermet ... directory service Local Area Metwork, Fropetties | Messages.
@"Jenﬁlgn Internet ... d!rector_l,l e Local Area Metwork, ot s Dol |
%Who"\h"here Inter... directory service Local Area Metwork,
Irnpart.. |
Export... |

Set Order... |

Enter your “Display Name” in the following window, the click Next.
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Your Mame

YWhen pou zend e-mail, pour name will appear in the From field of the outgoing mezzage.
Type your name az you waould like it to appear.

Display name: FirgstMame LaztMame

For example: John Smith
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Enter your new email address, then click Next.
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Internet E-mail Address

Y'our e-mail addrezs iz the address other people uze to zend e-mail meszages to pou.

E -mail addrezs: johgonzalezi@edme. edu

For example; zomeonel@microgsaft com
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From the Incoming Mail Server drop down options, choose “IMAP” and then enter the address of the IMAP
and SMTP Servers respectively. Both values will be: securemail.edmc.edu ; Click Next to continue.
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E-mail Server Hames

My incoming mail zerver iz a IIM,-“.‘-.F' YI ZEMVEL

Incoming mail [FOP3, IMAP or HT TP server:

gecuremail. edme. edu

An SMTP server iz the zerver that iz uzed for your outgoing e-mail.

Qutgaoing mail [STP) zerver:

gecuremail edme. eduy
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Enter your account name and password, then click Next.
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Internet Mail Logon

Type the account name and pazsword your Internet zervice provider has given you,

Account name:

Pazsword: I"nu“

¥ Femember pazszword

[F pour Internet service provider reguires pou to use Secure Password Authentication
[SPA] to access vour mail account, select the 'Log On Using Secure Passward
Authentication [SPA]' check bos.

[ Log on uzsing Secure Password Authentication [SP4)

< Back I Mest » I Cancel

Click “Finish” to exit the Outlook Express Setup Wizard.
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Congratulations

'ou have successtully entered all of the information required to set up pour account.

To zave these zettings, click Finizh.
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Once your new connection has been created, you still need to configure your settings for secure transmission.
Select your new connection and click Properties to continue setup.
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This will open your securemail.edmc.edu Properties window:
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M arme: IJDhn Gonzalez

Organizatior: I

E-mail address: Iinhgunzalez@edmc.edu
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Click the Servers tab at the top, and click the check box, “My server requires authentication”.
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Click the Advanced tab at the top. Now click the check boxes, “This server requires a secure connection
(SSL)”, for both Outgoing mail (SMTP) and Incoming mail (IMAP). Then click “OK” to close this window.

*Note that the port number for Incoming mail (IMAP) will change from the default “143” to “993”. The
Outgoing mail (SMTP) port will not change. The correct port settings are shown below.
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Click the “Close” button to complete this setup.
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